Procedures for filing Objections to PSR in CM/ECF
Eastern District of Louisiana
Please make sure you have logged in with
your CM/ECF e‐file account.
Additionally, the objections document should
be prepared and saved in PDF format on your
computer.

Click on Criminal on the menu bar.
Click on Probation Reports

Select Objection to Presentence Investigation
Report.
Click Next.

Enter the case number where you will be
filing the objections and click Find This Case.
In this example, we are using case number
16cr3.

Click on the Check Box that matches the
defendant for which you are filing.
Click Next.

This example is a multi defendant case.
This screen reminds you that if you are not
filing for all defendants, go back to pick the
applicable defendant’s name.
Click Next if you are satisfied that you have
selected the proper defendant.
This screen verifies that you are filing an
Objection to the Presentence Investigation
Report.
Set field to Y in dropdown box.
Click Next.

In this example, we chose defendant Clyde
Barrow. If you have selected the wrong
defendant, click on Criminal on the blue bar
to start over.
If the correct defendant is displayed, click
Next.

Click on Browse and locate the previously
prepared objections PDF document.
The file name should be located in the Main
Document Display.
If this is the correct document click Next or
click on the Browse button to start over.

In this example, we are logged in as the
attorney representing the USA.
Select the Party in the box shown.
Click Next.

Entering information on this screen is not
required.
If you would like the docket text to display the
document number of the PSR, check the box
and may enter it in the first box next to
“Documents”.
In this example, the PSR is document 13.
Click Next.

Select the District Judge radio button.
Click Next.

Click Next.

This screen allows you to customize the
Docket Text.
Enter any modification or leave the box
empty.
Click Next.

This screen displays the docket text that will
be created, and will be your last chance to
cancel the filing.
If you are ready to proceed, click Next.

Congratulations, you have completed the
filing of the Objections to the Presentence
Report Document.

